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Supplier Registration Instructions

Desktop Instructions: Prospective Supplier
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Supplier Definitions

Registration as a Prospective Supplier and promotion to a Spend Authorized Supplier require various approval.

Prospective Supplier is a potential supplier to NuScale with provisional status. 
• May or may not have a user account with restricted access to the supplier portal.

* Requests for a User Account will generally come from a NuScale employee as the potential user 
must successfully complete NuScale’s mandatory screening prior to approval.  

• May view and respond to Negotiations (Requests for Quotation).
• Cannot be awarded Purchase Orders (PO) or Contracts.
• Cannot receive payments.

Spend Authorized Supplier is authorized for contracting and spend transactions which requires additional 
information prior to promotion.
• A request will be made for completion of an ACH Enrollment form and all required tax documentation 

so that the Prospective Supplier may be promoted to a Spend Authorized Supplier.
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Supplier Registration – Request Access Code

• Enter your company email.

• Click Send Access Code.

• You will receive an email within a few minutes that has a 
unique code to access registration.

You will receive an email within a few minutes that has a unique code to access registration.



NuScale Nonproprietary Copyright © 2026 NuScale Power, LLC.   |  Page 4

Supplier Registration – Access Code Email

If the code is not entered within 15 
minutes, it will expire and you will 

need to request another code.
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• Enter your Access Code from the email you received.
• Click Continue to proceed.

If you require another code, click on “Get a new code” and another will be sent via email.

Supplier Registration – Enter Access Code
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Although it is not required for Prospective Suppliers, you may enter 
your company’s Website and add a Note to Approver and/or any 

documents that may be relevant or requested by a NuScale.

• Company Name – legal name of the company.

Supplier Registration – Enter Company Details
• Country – location of the company

• Taxpayer ID, Tax Registration 
Number, DUNS Number –
entering ONE of these three 
fields is required.

• Organization Type – select the 
one that fits the company.

• Supplier Type – select the one 
that best fits the company.

Click Continue to proceed

TIP:  It is recommended 
you Save throughout 
registration process.
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Supplier Registration – Enter Contacts
• Contact 1 – provide as much information as possible.

• Administrative Contact – this person will 
be the primary contact to receive general 
communications from NuScale and to 
update your Supplier Profile.

TIP: Click Add Another Contact 
to add additional contacts

User Account – will only be approved for Prospective Suppliers that participate 
in RFQs or are promoted to Spend Authorized status in order to receive contracts 
and/or payments from NuScale. All users that receive this access are required 
to complete NuScale’s mandatory screening.

Click Continue to proceed
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• Address 1 – provide all required information.
• For Address Name we recommend MAIN for your primary location 

and REMIT for a payment only location.

Supplier Registration – Enter Address

Click Continue to proceed

TIP: Click Add Another Address 
to add additional addresses

• Contacts associated with this 
address - please select at least 
one contact per address.
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Supplier Registration – Select Business Classifications

TIP: Additional classifications may be 
added on the next screen if more than 

one is applicable to your company.

• Select Small Business classifications if 
they apply.  

• If none apply, please select None of the 
classifications are applicable.
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TIP: Additional classifications may be added by 
clicking Add Another Business Classification

Supplier Registration – Enter Business Classifications Details
• If any of the Small Business classifications apply, for Certifying 

Agency select Other in the drop down and add the name of the 
certifying agency in Other Certifying Agency field.

• Include the Certificate 
Number, Certificate 
Start Date, Certificate 
End Date, and attach a 
copy of the certificate or 
supporting document(s).

Click Continue to proceed
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Supplier Registration – Select Products and Services

Click Continue to proceed

• Select all Products and 
Services that apply
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Supplier Registration – Complete the Questionnaire

Click Next Section to proceed

• Select a response.

NOTE: if you select “Don’t Agree” 
this may affect your company’s 
ability to do business with NuScale.
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Supplier Registration – Complete the Questionnaire

Click Submit

TIP: Prior to clicking Submit, it is 
recommended to click Save and 
review all completed sections to 
verify information is correct.

• Select a response

NOTE: If selecting b. Subsidiary 
of Foreign Parent, there are two 
additional mandatory fields to 
complete.

Adding a corporate registration 
document for clarification is 
helpful, but not mandatory.
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Supplier Registration – Email Confirmation

This email indicates that your 
company is approved as a 

“Prospective Supplier” for NuScale.



…

…
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1. What if I need to finish my registration at a later time?

2. What happens if more information is needed from me?

3. What if my registration request is rejected?

Frequently Asked Questions (FAQs)

4. Who can assist me with my registration?
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(FAQ 1): What if I need to finish my registration at a later time?

Return to the registration link, enter your email and select Send Access Code. All the information you 
previously saved will be there, and you can continue with the registration process.

NOTE: if you have been idle for a period of time, you will receive 
this message. It is highly recommended that you save your data 
often as you complete registration.
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(FAQ 2): What happens if more information is needed from me?

If you receive an email notification indicating 
your registration request requires additional 
information do the following:

1. Review Reason comments for what is 
needed.

2. Click on Update your supplier 
registration request.

3. Enter your Email and click Send Access 
Code. All of your entries will be present.  

4. Make updates and Submit for review.
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(FAQ 4): What happens if my registration request is rejected?
NuScale will carefully consider all Supplier Registration Requests, but unfortunately some Prospective
Suppliers may not be a good fit for NuScale.

In that case, you will receive an email notification that your Supplier Registration Request was rejected.
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• If someone within NuScale has requested that you register your company, please reach out to that 
person with questions specific to Requests for Quote (RFQ), contracting, or payments.

• For questions specific to the process of registration, for clarification of these instructions, or for system 
issues that may arise during registration please email supplierprofileadmin@nuscalepower.com.

(FAQ 4): Who can assist me with my registration?

mailto:supplierprofileadmin@nuscalepower.com
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For questions specific to the process of registration, for clarification of these instructions, 
or for system issues that may arise during registration please email:

supplierprofileadmin@nuscalepower.com

mailto:supplierprofileadmin@nuscalepower.com
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